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SUBJECT NAME – ENGLISH
GRADE- XI & XII
JOB APPLICATION

1. You are Imran/Rongmili. You have seen an advertisement for the post of an English Teacher in Lakhimpur Public School, Lakhimpur. Write a formal letter to the President of the Managing Committee of the school in response to the advertisement applying for the post. Give your detailed bio-data.

	Sunshine Public School, Pune, requires two sports coaches (one male and one female). Each should be a degree holder in physical education as well as an SAI certified coach in athletics. You have seen their advertisement and you know that you have these qualifications. Write an application in 120-150 words along with your resume. You are Praveen/Praveena, M-114, Najafgarh, Delhi.


M-114, Najafgarh

 Delhi

18th July, 2023

The Principal

Sunshine Public School

Pune

Sir/Madam

Sub: Application for sports coaches

In response to your advertisement in The Times of India, dated 13th July, 2023 for two sports coaches (one male and one female), 1 want to offer myself for the post of a male coach. As required by you, I am a degree holder in physical education from the prestigious LaxmiBai College for Physical Education, Gwalior. I am also an SAI certified coach in athletics. I am a dynamic young man of pleasing habits with an outgoing 

With the requisite qualifications and experience, I hope I shall be able to do justicewith this particular job. If selected, I am sure that I shall prove myself an asset for this great institution. 

Yours faithfully

Praveen

Enclosed Bio-Data
BIO-DATA.

Full Name: 

Father's Name:

Date of Birth:

 Sex:

Permanent Address: 

Correspondence Address:

Email:

Telephone Contact No: 

Educational Qualifications:

Experience:

Salary Expected:

Special Areas of Excellence:

Hobbies:

References:

2.You are Apoorva, B-120, Malviya Nagar, Chennai. Read the advertisement given below and write a letter to the advertiser, applying for the job. Also give your detailed resume, which you would send along with your letter of application for the job.


B-120, Malviya Nagar

Chennai 

20thjuly , 2023

Box No: 9001

C/o The Hindu 

Chennai-2

Sir

Sub.: Applying for P.G.T. in Chemistry

This is in response to your advertisement in The Hindu, dated 15th March, 2021 for the post of a Post Graduate Teacher. I am an applicant for the same I have the requisite qualifications and experience. I am a dynamic young man with a pleasing personality satisfaction of the concerned authorities. My Bio-data is enclosed herewith for your and good communication skills. If selected, I shall discharge my duties to the entire perusal and sympathetic consideration. 

Yours faithfully

Apoorva

Bio-Data

Full Name                                :

Father's Name                        :

Date of Birth                           :

Age                                           :

Sex                                            :

Marital Status                         :

Permanent Address               :

Correspondence Address      :

Email                                         :

Educational Qualifications    :

Experience                               : 

Presently working                   : 

Languages known                   : 

References                               : 
SITUATION VACANT


Wanted experienced trained Post Graduate Teacher in Chemistry to teach classes XI & XII in a reputed CBSE affiliated residential school. Fluency in English is a must. Working knowledge of computers is preferable; salary commensurate with experience and expertise. Please apply to: Box No.: 9001, C/o The Hindu, Chennai-2
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